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INTERNATIONAL TRAVEL REPORT
This form is intended to formally document and record the international travels of WPU personnel, ensuring transparency and accountability in accordance with university policies.

	Details of the Travel:

	Name/s, Position/ Designation and Office/Department (i.e. Juan Dela Cruz (Director, IEAO)
	

	Travel Dates
	

	Destination Country/ Countries
	

	Purpose of Travel
	



	Introduction:
Briefly explain the background of the travel, the event attended, and the agency or organization that organized it.

	





	Objectives of the Travel:
State the official goals or reasons for the travel.

	





	Sustainable Development Goal Achieved:
Select the SDGs addressed by the event (Check all that apply):

	
	· ☐SDG 1: No Poverty

	· ☐SDG 2: Zero Hunger

	· ☐SDG 3: Good Health and Well-being

	· ☐SDG 4: Quality Education

	· ☐SDG 5: Gender Equality

	· ☐SDG 6: Clean Water and Sanitation

	· ☐SDG 7: Affordable and Clean Energy

	· ☐SDG 8: Decent Work and Economic Growth

	· ☐SDG 9: Industry, Innovation and Infrastructure

	· ☐SDG 10: Reduced Inequalities

	· ☐SDG 11: Sustainable Cities and Communities

	· ☐SDG 12: Responsible Consumption and Production

	· ☐SDG 13: Climate Action

	· ☐SDG 14: Life Below Water

	· ☐SDG 15: Life on Land

	· ☐SDG 16: Peace, Justice and Strong Institutions

	· ☐SDG 17: Partnership for the Goals






	Key Learnings:
Highlight the major takeaways or new knowledge gained during the event.
What practical applications or innovations can be applied within the university?

	





	Networking and/or  International Linkages:
Potential collaborations or partnerships formed with international organizations, institutions, or industry stakeholders.
Opportunities for future joint research, exchange programs, or collaborative projects.

	





	University Goals Alignment:
Explain how the travel aligns with the university’s goals, programs, or internationalization strategies.

	





	Outcomes and Next Steps:
Actionable items or projects that resulted from the event.
Outline concrete steps or proposed plans based on the travel experience.

	





	Supporting Documents:
Please attach the Invitation Letter, Program, Certificate of participation/presentation/appearance, Travel authority or travel order, Photos or documentation

	



Prepared by:

(Name and signature of the traveler)
Date Submitted: 

	
	Data Protection Notice
The personal data submitted will be used exclusively for the purpose of formally documenting and recording your international travel, in accordance with our university's policies aimed at ensuring transparency and accountability. Your data will be processed in a manner that ensures confidentiality and security.
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