


Republic of the Philippines
Western Philippines University
A STRONG PARTNER FOR SUSTAINABLE DEVELOPMENT 


OFFICE OF THE UNIVERSITY PRESIDENT









REQUEST FORM for AUTHORITY to TRAVEL ABROAD


Date: 

	Name of Requisitioner: 
	Signature: 

	College/Department/Office: 

	Position/Rank/Designation: 

	Date of First Appointment as Employee of this Univ.: 


	
	Purpose:
	

	Inclusive Dates:
	

	Destination:
	

	Date of Return to Office:
	



	To be Charged Against:
(Please check corresponding box)
	
	Personal Expense

	
	
	University Fund (Please specify fund cluster):

	
	
	Sponsor (Please specify agency):




Recommending Approval:


________________
Immediate Supervisor

                                                              		
Approved/disapproved:


________________
University President
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