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                  Republic of the Philippines 

                  WESTERN PHILIPPINES UNIVERSITY       A STRONG PARTNER FOR SUSTAINABLE DEVELOPMENT 

 

BIDS AND AWARDS COMMITTEE 
                

 

INVITATION FOR NEGOTIATED PROCUREMENT for the Construction of Student 
Center at Main Campus 

  
1. In view of the two (2) failed public biddings, the Western Philippines University, through Its Bids 

and Award Committee (BAC) invites interested bidders to participate in the Negotiated 
Procurement for the Construction of Student Center at Main Campus with Project 
Identification No. INFRA-2026-004 in accordance with Section 35.1 of the Implementing 
Rules and Regulations of Republic Act No. 12009, otherwise known as the “New Government 
Procurement Act.” 

 
2. The Western Philippines University, through the fund 164-2025 intends to apply the sum of Ten 

Million Pesos Only (Php10,000,000.00) being the ABC to payment for the above mention 

procurement project.  Bids received in excess of the ABC shall be automatically rejected at bid 

opening. 

 

3. The selection of the successful offer shall be based upon the submission of the best and final proposal 

to the Bids and Awards Committee (BAC) within the prescribed deadline. The proposal must comply 

fully with or exceed the minimum technical specifications as stipulated in the bidding documents.  

 

4. The interested bidders may obtain further information from the BAC Secretariat at the address given 
below from July 31 to August 10, 2026, Monday to Friday, 8:00 AM to 5:00 PM.   

 

5. Two (2) copies of the Eligibility and Technical Documents, along with the Financial Proposal, shall 
be submitted in sealed envelopes clearly labeled “Negotiated Procurement for Two-Failed Biddings”. 
The envelope must also include the title of the procurement project, the name and address of the 
bidder, and the bidder’s contact details. 
 

6. Bids must be duly received by the BAC Secretariat through (i) manual submission at the office 
address indicated below, (ii) online or electronic submission as indicated below, or (iii) both on or 
before August 10, 2026, 9:00am. Late bids shall not be accepted. 

 
7. Opening of the eligibility documents, technical documents and financial proposal will be on August 

10, 2026, 9:30 am.  
 

8. The Western Philippines University reserves the right to reject any and all bids, declare a failure of 

bidding, or not award the contract at any time prior to contract award in accordance with Section 70 

of R.A. No. 12009, without incurring any liability to the affected Bidder or Bidders. 

 
For further information, please refer to:   
  

Ms. Julie Ann Pearl P. Denosta 
BAC Secretariat Office 
WPU, San Juan, Aborlan, Palawan 
Mobile No: 0912-344-0128 
For Inquiry: wpu.bacsecretariat@gmail.com 
For electronic bid Submission: bac.secretariat@wpu.edu.ph 
 
 
July 31, 2025 
 

                                                                                    (SGD) LITA B. SOPSOP 
                            BAC Chairperson

mailto:wpu.bacsecretariat@gmail.com
mailto:bac.secretariat@wpu.edu.ph
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Bid Form for Procurement of Infrastructure Projects 

[Note: The duly accomplished form shall be submitted with the Bid] 

_________________________________________________________________________ 

BID FORM 

Project Identification No.: INFRA-2026-004 

To: WESTERN PHILIPPINES UNIVERSITY 

Having examined the Philippine Bidding Documents (PBD) including the Supplemental Bid 
Bulletin Numbers [insert numbers], the receipt of which is hereby duly acknowledged, we, the 
undersigned, declare that: 

a) I/We have no reservation to the PBD, including the Supplemental Bid Bulletins, for the 
Procurement Project, Construction of Student Center at Main Campus; 

b) I/We offer to execute the Works for this Contract in accordance with the PBD; 

c) The total price of our Bid in words and figures, excluding any discount offered below, 
is [insert information] 

d) The discounts offered and the methodology for their application, if any, are: [insert 
information]; or indicate N/A if no discount offered]  

e) The total bid price in words and figures, after applying the  applicable discount, includes 
the cost of all taxes, such as, but not limited to[specify the applicable taxes, e.g. (i) 
value added tax (VAT), (ii) income tax, (iii) local taxes, and (iv) other fiscal levies and 
duties], which are itemized in the Detailed Estimates. 

f) This Bid shall remain valid within a period stated in the PBD, and it shall be binding 
upon me/us at any time before the expiration of that period; 

g) If our bid is accepted, I/we commit to enter to a contract and provide a performance 
security in the form, amounts, and within the times prescribed in the PBD, and hereby 
acknowledge the consequences under the IRR of RA No. 12009 on forfeiture of Bid 
Security or enforcement of Bid Securing Declaration and on Blacklisting. 

Until a formal Contract is prepared and executed, this Bid, together with your written 
acceptance thereof and your Notice of Award, shall be binding upon the Bidder. 

I/We understand that you are not bound to accept the Lowest Calculated Bid or any Bid you 
may receive.  

I/We certify/confirm that we comply with the eligibility requirements pursuant to the PBD. 

The undersigned is authorized to submit the bid on behalf of [Name of the Bidder] as 
evidenced by the attached [State the Written Authority]. 

I/We acknowledge that failure to sign each and every page of this Bid Form, including the 
attached Schedule of Prices, shall be a ground for the rejection of our bid.   
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Duly authorized to sign the Bid for and behalf of:  

 
[Insert Bidder’s Name]  
 
 
 
[Signature over Printed Name] 
[Position/Designation] 
[Date] 
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Section VI. Specifications 

Notes on Specifications 

A set of precise and clear specifications is a prerequisite for Bidders to respond realistically 
and competitively to the requirements of the Procuring Entity without qualifying or 
conditioning their Bids.  In the context of Competitive Bidding, Limited Source Bidding, or 
Competitive Dialogue, the specifications must be drafted to permit the widest possible 
competition and, at the same time, present a clear statement of the required standards of 
workmanship, materials, and performance of the goods and services to be procured.  Only 
if this is done will the objectives of economy, efficiency, and fairness in procurement be 
realized, responsiveness of Bids be ensured, and the subsequent task of bid evaluation 
facilitated.  The specifications should require that all goods and materials to be incorporated 
in the Works be new, unused, of the most recent or current models, and incorporate all 
recent improvements in design and materials unless provided otherwise in the Contract. 

Samples of specifications from previous similar projects are useful in this respect.  The use 
of metric units is mandatory.  Most specifications are normally written specially by the 
Procuring Entity or its representative to suit the Works at hand.  There is no standard set of 
Specifications for universal application in all sectors in all regions, but there are established 
principles and practices, which are reflected in these PBD. 

There are considerable advantages in standardizing General Specifications for repetitive 
Works in recognized public sectors, such as highways, ports, railways, urban housing, 
irrigation, and water supply, in the same country or region where similar conditions prevail. 
The General Specifications should cover all classes of workmanship, materials, and 
equipment commonly involved in construction, although not necessarily to be used in a 
particular Works Contract.  Deletions or addenda should then adapt the General 
Specifications to the particular Works. 

Prudence must be exercised in drafting specifications to ensure that they are not restrictive.  
In the specification of standards for goods, materials, and workmanship, recognized 
international standards should be used as much as possible.  Where other particular 
standards are used, whether national standards or other standards, the specifications 
should state that goods, materials, and workmanship that meet other authoritative 
standards, and which ensure substantially equal or higher quality than the standards 
mentioned, will also be acceptable.   

The following clause may be inserted in the SCC: 

Sample Clause:  Equivalency of Standards and Codes 

Wherever reference is made in the Contract to specific standards and codes to be met by 
the goods and materials to be furnished, and work performed or tested, the provisions of 
the latest current edition or revision of the relevant standards and codes in effect shall apply, 
unless otherwise expressly stated in the Contract.  Where such standards and codes are 
national, or relate to a particular country or region, other authoritative standards that ensure 
a substantially equal or higher quality than the standards and codes specified will be 
accepted subject to the Procuring Entity’s prior review and written consent.  Differences 
between the standards specified and the proposed alternative standards shall be fully 
described in writing by the Contractor and submitted to the Procuring Entity at least twenty-
eight (28) days prior to the date when the Contractor desires the Procuring Entity’s consent.  
In the event the Procuring Entity determines that such proposed deviations do not ensure 
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substantially equal or higher quality, the Contractor shall comply with the standards 
specified in the documents. 

These notes are intended only as information for the PRO Procuring Entity or the person 
drafting the Bidding Documents.  They should not be included in the final Bidding 
Documents. 
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Section VII. Drawings 
Insert here a list of Drawings.  The actual Drawings, including site plans, should be attached to 
this section or annexed in a separate folder. 

 

 

 

 

 

(Link to Drawing & Plans) 

 
https://drive.google.com/file/d/1jBvi_KeHpl8Qq3Eni95iK4iythsKZHX3/

view?usp=sharing 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 

 

https://drive.google.com/file/d/1jBvi_KeHpl8Qq3Eni95iK4iythsKZHX3/view?usp=sharing
https://drive.google.com/file/d/1jBvi_KeHpl8Qq3Eni95iK4iythsKZHX3/view?usp=sharing


 

 7 

Section VIII. Bill of Quantities 

Notes on the Bill of Quantities 

Objectives 

The objectives of the Bill of Quantities are: 

a) to provide sufficient information on the quantities of Works to be performed to enable 
Bids to be prepared efficiently and accurately; and 

b) when a Contract has been entered into, to provide a priced Bill of Quantities for use 
in the periodic valuation of Works executed. 

In order to attain these objectives, Works should be itemized in the Bill of Quantities in 
sufficient detail to distinguish between the different classes of Works, or between Works of 
the same nature carried out in different locations or in other circumstances which may give 
rise to different considerations of cost.  Consistent with these requirements, the layout and 
content of the Bill of Quantities should be as simple and brief as possible. 

Daywork Schedule 

A Daywork Schedule should be included only if the probability of unforeseen work, outside 
the items included in the Bill of Quantities, is high.  To facilitate checking by the Entity of the 
realism of rates quoted by the Bidders, the Daywork Schedule should normally comprise 
the following: 

a) A list of the various classes of labor, materials, and Constructional Plant for which 
basic daywork rates or prices are to be inserted by the Bidder, together with a 
statement of the conditions under which the Contractor will be paid for work 
executed on a daywork basis. 

b) Nominal quantities for each item of Daywork, to be priced by each Bidder at Daywork 
rates as Bid.  The rate to be entered by the Bidder against each basic Daywork item 
should include the Contractor’s profit, overheads, supervision, and other charges. 

Provisional Sums  

A general provision for physical contingencies (quantity overruns) may be made by 
including a provisional sum in the Summary Bill of Quantities.  Similarly, a contingency 
allowance for possible price increases should be provided as a provisional sum in the 
Summary Bill of Quantities.  The inclusion of such provisional sums often facilitates 
budgetary approval by avoiding the need to request periodic supplementary approvals as 
the future need arises.  Where such provisional sums or contingency allowances are used, 
the SCC should state the manner in which they will be used, and under whose authority 
(usually the Procuring Entity’s). 

The estimated cost of specialized work to be carried out, or of special goods to be supplied, 
by other contractors (refer to GCC Clause 7) should be indicated in the relevant part of the 
Bill of Quantities as a particular provisional sum with an appropriate brief description.  A 
separate procurement procedure is normally carried out by the Procuring Entity to select 
such specialized contractors.  To provide an element of competition among the Bidders in 
respect of any facilities, amenities, attendance, etc., to be provided by the winning Bidder 
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as prime Contractor for the use and convenience of the specialist contractors, each related 
provisional sum should be followed by an item in the Bill of Quantities inviting the Bidder to 
quote a sum for such amenities, facilities, attendance, etc. 

Signature Box 

A signature box shall be added at the bottom of each page of the Bill of Quantities where 
the authorized representative of the Bidder shall affix its signature.  Failure of the authorized 
representative to sign each and every page of the Bill of Quantities shall be a cause for 
rejection of its bid. 

These Notes for Preparing a Bill of Quantities are intended only as information for the 
Procuring Entity or the person drafting the Bidding Documents.  They should not be included 
in the final documents. 

 

 

******   Please Click the Link to view and Downlowd the BOQ form ***** 

 

BOQ form 

 

 

 

*Please Click the Link to view and Downlowd the Detailed Estimate 

 

 

    Detailed estimate form 

 

 

 

 

https://drive.google.com/file/d/1AaYql6yL7PjvZVe9hJXGdG5Ru7I9Bgz8/view?usp=sharing
https://docs.google.com/spreadsheets/d/1vDfMcMDiTL3BxjPO-eoEJtLNkUKPS4vm69Y8uMr8ntU/edit?gid=215403274#gid=215403274
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Omnibus Sworn Statement Form 
[Note: The duly accomplished form shall be submitted with the Bid]  

 

 
REPUBLIC OF THE PHILIPPINES )   
CITY/MUNICIPALITY OF ______ ) S.S.   
   
   

  OMNIBUS SWORN STATEMENT   
   

I,  [Name of Affiant], of legal age, [Civil Status], [Nationality], and with residence at 
[Address of Affiant], after having been duly sworn in accordance with law, do hereby depose and 
state that:   
   

1. Select one, delete the others:   
   

 If sole proprietorship: I am the sole proprietor or authorized representative of 
[Name of Bidder] with office address at [Address of Bidder];   

   

 If partnership, corporation, cooperative, or joint venture: I am the duly 
authorized and designated representative of [Name of Bidder] with office 
address at [Address of Bidder];   

   

 If individual consultant not registered under a sole proprietorship, in case of 
Consulting Services: I am the individual consultant or authorized 
representative of [Name of Bidder] with office address at [Address of Bidder];   

  
2. Select one, delete the others:   

   

 If sole proprietorship: As the owner and sole proprietor or authorized 
representative of [Name of Bidder], I have full power and authority to do, 
execute and perform any and all acts necessary to participate, submit the bid, 
and to sign and execute the ensuing contract for [Project Title] of the [Name 
of the Procuring Entity][insert “as supported by the attached duly notarized 
Special Power of Attorney” for authorized representative];   

   

 If partnership, corporation, cooperative, or joint venture: I am granted full 
power and authority to do, execute and perform any and all acts necessary to 
participate, submit the bid, and to sign and execute the ensuing contract 
for [Project Title] of the [Name of the Procuring Entity], as supported by the 
attached duly notarized Special Power of Attorney, Board/Partnership 
Resolution, or Secretary’s Certificate, whichever is applicable;    

  

 If individual consultant not registered under a sole proprietorship, in case of 
Consulting Services: As the individual consultant or authorized representative 
of [Name of Bidder], I have full power and authority to do, execute and perform 
any and all acts necessary to participate, submit the bid, and to sign and 
execute the ensuing contract for [Project Title] of the [Name of the Procuring 



 

 10 

Entity], as supported by the attached duly notarized Special Power of Attorney 
for authorized representative;    

   
3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of 

the Philippines or any of its agencies, offices, corporations, or Local Government 
Units, foreign government/foreign or international financing institution whose 
blacklisting rules have been recognized by the Government Procurement Policy 
Board;  by itself or by relation, membership, association, affiliation, or controlling 
interest with another blacklisted person or entity;    

  
4. Each of the documents submitted in satisfaction of the bidding requirements is an 

authentic copy of the original, complete, and all statements and information 
provided therein are true and correct;   

  
5. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly 

authorized representative(s) to verify all the documents submitted;   
  

6. Select one, delete the others:   
  

 If sole proprietorship : The [Name of Bidder] and its spouse are not related by 
consanguinity or affinity up to the third civil degree to the Head of the Procuring 
Entity, Procurement Agent (if engaged), End-User or Implementing 
Unit,  project consultants, head of the Project Management Office, or the 
members of the Bids and Awards Committee (BAC), the Technical Working 
Group, and the BAC Secretariat;  

   

 If partnership : The partnership itself and the partners of [Name of Bidder] are 
not related by consanguinity or affinity up to the third civil degree to the Head 
of the Procuring Entity, Procurement Agent (if engaged), End-User or 
Implementing Unit,  project consultants, head of the Project Management 
Office, or the members of the Bids and Awards Committee (BAC), the 
Technical Working Group, and the BAC Secretariat;  

  

 If cooperative: The cooperative itself and members of the board of directors, 
general manager, or chief executive officer of [Name of Bidder] are not related 
by consanguinity or affinity up to the third civil degree to the Head of the 
Procuring Entity, Procurement Agent (if engaged), End-User or Implementing 
Unit,  project consultants, head of the Project Management Office, or the 
members of the Bids and Awards Committee (BAC), the Technical Working 
Group, and the BAC Secretariat;  

   

 If corporation, or joint venture: The corporation or joint venture itself, and 
officers, directors, and controlling stockholders of [Name of Bidder] are not 
related by consanguinity or affinity up to the third civil degree to the Head of 
the Procuring Entity, Procurement Agent (if engaged), End-User or 
Implementing Unit,  project consultants, head of the Project Management 
Office, or the members of the Bids and Awards Committee (BAC), the 
Technical Working Group, and the BAC Secretariat;  
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 If individual consultant not registered under a sole proprietorship, in case of 
Consulting Services: The individual consultant and its spouse are not related 
by consanguinity or affinity up to the third civil degree to the Head of the 
Procuring Entity, Procurement Agent (if engaged), End-User or Implementing 
Unit,  project consultants, head of the Project Management Office, or the 
members of the Bids and Awards Committee (BAC), the Technical Working 
Group, and the BAC Secretariat;  

  
7. It is understood that failure to faithfully disclose its relationship with the Head of the 

Procuring Entity, members of the BAC, the TWG, and the BAC Secretariat, the 
head of the PMO or the end-user unit or implementing unit, and the project 
consultants of the Procuring Entity, or of the procurement agent by consanguinity 
or affinity up to the third civil degree, as well as its submission of beneficial 
ownership information containing false entries shall be subject to blacklisting under 
Section 100 of the Implementing Rules and Regulations (IRR) of Republic Act (RA) 
No. 12009, without prejudice to criminal and civil liabilities under applicable laws, 
including their accessory penalties, if any.   

  
     Select one, delete the rest: 
 

 In case of corporations: [Name of Bidder] declares its beneficial ownership 
information consistent with its updated General Information Sheet or Beneficial 
Ownership Declaration Form or any other document duly submitted to the SEC 
and has maintained a valid and updated file therein in compliance with Sections 
20.2.9.1, 81, and 82 of the IRR of RA No. 12009.   
 

 In case of Foreign Bidders: [Name of Bidder] submitted an appropriate equivalent 
document in English issued by the country of the bidder concerned in accordance 
with Section 20.2.9.2 of the IRR of RA No. 12009. 

  
8. [Name of Bidder] complies with existing labor laws and standards; and   

  
9. [Name of Bidder] is aware of and has undertaken the following responsibilities as 

a Bidder:   
   

a) Carefully examine all of the Bidding Documents; 
 

b) Acknowledge all conditions, local or otherwise, affecting the implementation of 
the Contract; 

 
c) Made an estimate of the facilities available and needed for the contract to be 

bid, if any; and 
 

d) Inquire or secure Supplemental Bid Bulletin(s) issued for the [Project Title].   
   
10. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount, 

fee, or any form of consideration, pecuniary or otherwise, to any person or official, 
personnel or representative of the government in relation to any procurement 
project or activity. 
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11. In case advance payment was made or given to [Name of Bidder], failure to 
perform or deliver any of the obligations and undertakings in the contract shall be 
sufficient grounds to constitute criminal liability under existing laws.  

   
 
   

IN WITNESS WHEREOF, I have hereunto set my hand this __ day of ___, 20__ at 
____________, Philippines.   
   

   
 
 

  
Duly authorized to sign the Bid for and behalf of:   

  
[Insert Bidder’s Name]   

  
[Affiant’s Signature over Printed Name]  
[Position/Designation]  
[Date]  

  
 

  
JURAT  

  
  
SUBSCRIBED AND SWORN to before me this _____ day of [month] [year] at [place of execution], 
Philippines. Affiant/s is/are personally known to me and was/were identified by me through 
competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 02-8-
13-SC). Affiant/s exhibited to me his/her [insert type of government identification card used], with 
his/her photograph and signature appearing thereon, with no. ______.    
   
WITNESS MY HAND AND SEAL this ___ day of [month] [year].    
   
  
   

NAME OF NOTARY PUBLIC     
Notarial Commission No.  ___________    
Notary Public for ______ until _______    
Roll of Attorneys No. _____    
PTR No. __, [date issued], [place issued]    
IBP No. __, [date issued], [place issued]    

  
  
  
Doc. No. ________   
Page No. _______    
Book No. _______   
Series of _______.   
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Bid Securing Declaration Form 
[The duly accomplished form shall be submitted with the Bid if bidder opts to provide 

this type of bid security]  
_________________________________________________________________________  

 
REPUBLIC OF THE PHILIPPINES   )  
CITY/MUNICIPALITY OF ____________________ ) S.S.  
  

   
BID SECURING DECLARATION  
Project Identification No.: INFRA-2026-004  

   
To: Western Philippines University  
   
I/We, the undersigned, declare that:  
 

1) I/We understand that, according to your conditions, bids must be supported by a Bid 
Security, which may be in the form of a Bid Securing Declaration; 

 
[Insert paragraph for Unsolicited Offer with Bid Matching] 
 
I/We understand that upon conferment of the original offeror status under Section 
30.6 of the Implementing Rules and Regulations (IRR) of Republic Act (RA) No. 
12009, the offeror shall submit a Bid Securing Declaration within ten (10) days from 
the receipt of the certificate of conferment; 
 

2) Select one, delete the other:  
 

 I/We accept that: (a) I/we will be automatically disqualified from bidding for any 
procurement contract with any Procuring Entity upon receipt of your Blacklisting 
Order; and, (b) I/we will pay the applicable fine provided under the Guidelines on the 
Use of Bid Securing Declaration, within fifteen (15) days from receipt of the written 
demand by the Procuring Entity for the commission of acts resulting to the 
enforcement of the Bid Securing Declaration under Sections 52.2 (a), 63.2, 69.1 and 
100, except 100.3 (c),of the IRR of Republic Act  No. 12009; without prejudice to 
other legal action the government may undertake; and   

  
(For Unsolicited Offer with Bid Matching)  
  

 I/We accept that: I/we will be automatically disqualified from any procurement 
opportunity of the Procuring Entity for a period of one (1) year on the first offense, 
two (2) years on the second offense, and perpetually on the third offense without 
prejudice to other legal action the government may undertake. 

 
3) I/We understand that this Bid Securing Declaration shall cease to be valid on the 

following circumstances:   
 

a) Upon expiration of the bid validity period, or any extension thereof pursuant to your 
request; 
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b) I am/we are declared ineligible or post-disqualified upon receipt of your notice to 
such effect, and (i) I/we failed to timely file a request for reconsideration or (ii) I/we 
filed a waiver to avail of said right; 

 
[Insert this paragraph for Unsolicited Offer with Bid Matching] 
 

b) Upon contract award and the LCCRB is not the original offeror; or 

c) I am/we are declared the bidder with the [Insert Award Criterion1] and I/we have 
furnished the performance security and signed the Contract.  

 
IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this ____ day of [month] [year] 
at [place of execution].                                                  

  
  
  
Duly authorized to sign the Bid for and behalf of:   
  
[Insert Bidder’s Name]   
  
[Signature over Printed Name]  
[Position/Designation]  
[Date]  
  

    
JURAT  

  
SUBSCRIBED AND SWORN to before me this _____ day of [month] [year] at [place of execution], 
Philippines. Affiant/s is/are personally known to me and was/were identified by me through 
competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M. No. 02-8-
13-SC). Affiant/s exhibited to me his/her [insert type of government identification card used], with 
his/her photograph and signature appearing thereon, with no. ______.    
   
WITNESS MY HAND AND SEAL this ___ day of [month] [year].    
   
  
   

NAME OF NOTARY PUBLIC     
Notarial Commission No.  ___________    
Notary Public for ______ until _______    
Roll of Attorneys No. _____    
PTR No. __, [date issued], [place issued]    
IBP No. __, [date issued], [place issued]    

 

Doc. No. ________ 

Page No. _______  
Book No. _______ 

Series of ________ 
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Western Philippines University 
Project Identification Number: Infra-2026-004 
Name of Project: Construction of Student Center at Main Campus 
Location of the Project: WPU, Aborlan, Palawan 

 
 

NET FINANCIAL CONTRACTING CAPACITY (NFCC)  
 

A. Summary of the Applicant Supplier's/Distributor's/Manufacturer's assets and 
liabilities on the basis of the attached income tax return and audited financial 
statement stamped "RECEIVED" by the Bureau of Internal Revenue or BIR 
authorized collecting agent, for the immediately preceding year. 
 
  Year 20_____ 
A. Total Assets  
B.  Current Assets  
C. Total Liabilities  
D. Current Liabilities  
E. Net Worth (A-C)  
F. Net Working Capital (B-D)  

 
 

B. The Net Financial Contracting Capacity (NFCC) based on the above data is computed 
as follows:  
 
NFCC = K (current asset – current liabilities) minus value of all outstanding works 
under ongoing contracts including awarded contracts yet to be started  
 
NFCC = P__________________  
 
K = 15  
 
ABC – Php10,000,000.00 
 
Herewith attached are certified true copies of the income tax return and audited 
financial statement: stamped “RECEIVED” by the BIR or BIR authorized collecting 
agent for the immediately preceding year.  
 
 
Submitted by: 
 

 
__________________________________ 
     Name of Supplier/Distributor/Manufacturer 
        Signature of Authorized Representative 
 
Date : __________________________ 
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“Sample only” 
 

SECRETARY’S CERTIFICATE 
 

AUTHORITY OF SIGNATORY 
 

 
I, ___________________, Filipino, of legal age, with office address at _______________, after 
having been duly sworn in accordance with the law, do hereby depose and state that: 
 

1. I am duly elected and qualified Corporate Secretary of _________________________ a 
corporation duly organized, and existing under laws of the Republic of the Philippines, with 
principal place of business at _________________________________. 

2. At the special meeting of the Board of Directors of the corporation held  on ____________ at its 
principal office and there being quorum acting all throughout said meeting, the following resolution 
was unanimously approved to wit: 

 
 

RESOLUTION NO: _____________ 
 

“RESOLVED, as it is hereby resolved, that _____NAME OF BIDDER_______ be as it is hereby 
authorized to participate in the bidding for  ____NAME OF PROJECT___ for the WESTERN 
PHILIPPINES UNIVERSITY and in connection therewith any of the persons listed below is hereby 
appointed as the authorized representative of ______NAME OF BIDDER______ and is authorized to 
transact with the WESTERN PHILIPPINES UNIVERSITY, with full power and authority to do, execute 
and perform any and all lawful acts necessary to participate, submit the bid and to sign and execute 
the ensuing contract for the aforementioned project, as fully and effectively as ______NAME OF 
BIDDER______ can legally do, with full power of substitution and revocation and hereby ratifying and 
confirming all the lawful acts of the said representative had done by virtue hereof. 
  
                                  NAME:                                                                 POSITION: 
 
 
                         JUAN DELA CRUZ                                         SALES REPRESENTAIVE 
                         JUANA DE JESUS                                          SALES REPRESENTAIVE 
 
 

3. The foregoing resolution has not been repealed, countermanded, suspended or in any manner 
modified up to this date. The same thus in full force and effect as of this date.  

 
IN WITNESS WHEREOF, I have hereby set my hand this ___ day of ________ 2024 at 
__________________.  
 
 

____________________ 
                                                                                                                                   Corporate Secretary 

 
SUBSCRIBED AND SWORN to before me this ____ day of ____________ in ____________ affiant 
exhibited to me her/his _______________________. 
 
Doc No. ___________ 
Page No. __________ 
Book No. __________ 
Series of 2025 
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SPECIAL POWER OF ATTORNEY 

KNOW ALL MEN BY THESE PRESENTS, that I, [Your Name], of legal age, a resident of 
[Your Address], Philippines, do hereby appoint [Recipient's Name], of legal age, a 
resident of [Recipient's Address], Philippines, as my true and lawful attorney-in-fact, with 
full power and authority to act on my behalf and in my name, to perform the following 
specific act: 

1. Purpose: The attorney-in-fact is authorized and empowered to perform the following 
specific act on my behalf to do, execute and perform any and all acts necessary to 
participate, submit the bid, and to sign and execute the ensuing contract for [Name of the 
Project] of the [Name of the Procuring Entity]. 

2. Duration: This Special Power of Attorney shall be valid and in effect from the date of 
execution until [specify a specific date or event upon which it will terminate], unless 
earlier revoked in writing by me. 

3. Powers and Authority: In connection with the specific act mentioned above, my 
attorney-in-fact shall have the power and authority to do, execute and perform any and 
all acts necessary to participate, submit the bid, and to sign and execute the ensuing 
contract for [Name of the Project] of the [Name of the Procuring Entity]. 

4. General Provisions: 

a) This Special Power of Attorney is limited in scope and pertains solely to the specific act 
described herein. 

b) My attorney-in-fact shall act diligently, faithfully, and solely in my best interest, 
exercising reasonable care and skill. 

c) I hereby ratify and confirm all acts and deeds lawfully done by my attorney-in-fact in 
connection with the specific act mentioned above. 

d) This Special Power of Attorney shall be governed by and construed in accordance with 
the laws of the Republic of the Philippines. 

e) This document may be executed in counterparts, each of which shall be deemed an 
original, and all counterparts together shall constitute one and the same instrument. 

IN WITNESS WHEREOF, I have hereunto set my hand this [day] of [month], [year], in 
[City/Municipality], Philippines. 

____________[Signature]____________ 

[Your Name] 
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ACKNOWLEDGMENT 

BEFORE ME, a Notary Public for and in [City/Municipality], Philippines, this [day] of 
[month], [year], personally appeared: 

Name ID Presented 

[Your Name] [Type of ID] __________________ 

known to me and to me known to be the same person who executed the foregoing 
instrument and acknowledged that the same is their free and voluntary act and deed. 

WITNESS MY HAND AND SEAL. 

________________________ 

Notary Public 

 

Doc. No. _____; 
Page No. _____; 
Book No. _____; 
Series of [Year]. 
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Checklist of Technical and Financial Documents 

I. TECHNICAL COMPONENT ENVELOPE 

  

Class “A” Documents 

 

Legal Documents 

⬜ (a) Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages); 

 

Technical Documents 

      
(b) Statement of the prospective bidder of all its ongoing government and private 

contracts, including contracts awarded but not yet started, if any, whether 

similar or not similar in nature and complexity to the contract to be bid;  

 

      
(c) Statement of the Bidder’s SLCC, in accordance with ITB Clause 5.5. 

 

(a) The SLCC shall be supported by an Owner’s Certificate of Final 

Acceptance issued by the project owner other than the Contractor, or a 

final rating of at least satisfactory in the Constructors Performance 

Evaluation System (CPES), or a similar performance and monitoring 

system. In case of contracts with the private sector, an equivalent 

document shall be submitted;  

 

      
(d) Philippine Contractors Accreditation Board (PCAB) License;  

or  

Special PCAB License in case of Joint Ventures;  

 

 (e) Bid Security in the prescribed form and amount in accordance with ITB 

Clause 16, and validity period under ITB Clause 15; 

 

 
(f) Project Requirements, which shall include the following: 

      
a. Organizational chart of the personnel to be deployed for the 

procurement project to be bid;  

      
b. List of Contractor’s personnel (e.g., Project Manager, Project 

Engineers, Materials Engineers, and Foremen), to be assigned to the 

procurement project to be bid, with their complete qualifications and 

experience data. These personnel must meet the required minimum 

years of experience set in the BDS; 

      
c. List of Contractor’s major equipment units which are owned, leased, 

or under purchase agreements, supported by proof of ownership or 

certification of availability of equipment from the equipment lessor 

or vendor for the duration of the project, as the case may be, which 



 

 20 

must meet the minimum requirements for the contract set in the BDS; 

and 
      

(g) Omnibus Sworn Statement in accordance with Section 54.3 of the IRR. 

and if applicable, Original Notarized Secretary’s Certificate in case of a 

corporation, partnership, or cooperative; or Original Special Power of 

Attorney of all members of the joint venture giving full power and authority 

to its officer to sign the OSS and do acts to represent the Bidder. 

 

Financial Documents 

      
(h) The prospective bidder’s audited financial statements, showing, among others, 

the prospective bidder’s total and current assets and liabilities, stamped 

“received” by the BIR or its duly accredited and authorized institutions, for 

the preceding calendar year which should not be earlier than two (2) years 

from the date of bid submission; and 

      
(i)     NFCC computation in accordance with ITB Clause 5.6; 

 

      
(j) If applicable, duly signed joint venture agreement (JVA) in accordance with 

RA No. 4566 and its IRR in case the joint venture is already in existence; 

or  

duly notarized statements from all the potential joint venture partners stating 

that they will enter into and abide by the provisions of the JVA in the instance 

that the bid is successful. 

 

II. FINANCIAL COMPONENT ENVELOPE 

      
(k) Original of duly signed and accomplished Financial Bid Form; and 

      
(l) Original of duly signed Bid Prices in the Bill of Quantities; and 

      
(m) Duly accomplished Detailed Estimates Form, including a summary sheet 

indicating the unit prices of construction materials, labor rates, and equipment 

rentals used in coming up with the Bid; and 

      
(n) Cash Flow by Quarter. 

 


